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Illustrated Course Guide Microsoft Excel 2013 Advanced Spiral Bound Version Illustrated Course Guide Advanced
Give your students a 360 degree education and a career advantage! ILLUSTRATED COURSEGUIDES: TEAMWORK AND TEAM BUILDING makes your students more successful in the classroom and in the workplace. Covering topics such as being a team leader and working in groups, this streamlined book presents essential information on a topic once considered unable to be taught within the classroom. Important Notice: Media content referenced within the product description or the product text may not be available in
the ebook version.
Your text simplified as the essential facts to prepare you for your exams. Over 2,000 higly probable test items.
Completely updated guide for students, scientists and engineers who want to use Microsoft Excel 2013 to its full potential. Electronic spreadsheet analysis has become part of the everyday work of researchers in all areas of engineering and science. Microsoft Excel, as the industry standard spreadsheet, has a range of scientific functions that can be utilized for the modeling, analysis and presentation of quantitative data. This text provides a straightforward guide to using these functions of Microsoft Excel, guiding the reader
from basic principles through to more complicated areas such as formulae, charts, curve-fitting, equation solving, integration, macros, statistical functions, and presenting quantitative data. Content written specifically for the requirements of science and engineering students and professionals working with Microsoft Excel, brought fully up to date with the new Microsoft Office release of Excel 2013. Features of Excel 2013 are illustrated through a wide variety of examples based in technical contexts, demonstrating the use of the
program for analysis and presentation of experimental results. New to this edition: The Backstage is introduced (a new Office 2013 feature); all the ‘external’ operations like Save, Print etc. are now in one place The chapter on charting is totally revised and updated – Excel 2013 differs greatly from earlier versions Includes many new end-of-chapter problems Most chapters have been edited to improve readability
Illustrated Course Guide: Microsoft Excel 2010 Advanced
Microsoft Office 365 & Powerpoint 2016 Illustrated Course Guide, Introductory + Microsoft Publisher 2013, Illustrated
Illustrated Course Guides: Professionalism - Soft Skills for a Digital Workplace
Principles of Information Systems + Illustrated Course Guide - Microsoft Office 365 & Access 2016, Introductory + Illustrated Microsoft Office 365 & Excel 2016, Comprehensive + MindTap MIS, 1 Term 6 Month Printed Access Card
Illustrated Course Guide: Microsoft Office 365 & Word 2016: Advanced
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft Access 2013 to students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Access 2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & POWERPOINT 2016: ADVANCED is the ideal resource for learning Microsoft PowerPoint 2016, regardless of the reader s experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides Microsoft PowerPoint 2016 concepts and skills into two manageable levels -- Introductory and Advanced -- making it perfect for mastering critical PowerPoint skills in any learning environment.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & POWERPOINT 2016: INTRODUCTORY is the ideal resource for learning Microsoft PowerPoint 2016, regardless of the reader s experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides Microsoft PowerPoint 2016 concepts and skills into three manageable levels -- Introductory, Intermediate, and Advanced -- making it perfect for mastering critical PowerPoint skills in any learning
environment. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Excel Crash Course for Engineers
Illustrated Course Guide: Microsoft Office 365 & Excel 2016: Introductory, Spiral bound Version
Illustrated Course Guide: Microsoft Access 2013 Advanced
Illustrated Course Guide: Microsoft Word 2013 Advanced
Microsoft Office 365 & Excel 2016: Intermediate

Give your students a 360 degree education and a career advantage! ILLUSTRATED COURSEGUIDES: PROFESSIONALISM makes your students more successful in the classroom and in the workplace. Covering topics such as developing a personal work ethic and planning and managing a career, this streamlined book presents essential information on a topic once considered unable to be taught within the classroom. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & WORD 2016: ADVANCED is the ideal resource for mastering complex and advanced Microsoft Word 2016, regardless of experience level. Each two-page spread focuses on a single skill, ensuring that information is easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides important Microsoft Word 2016 concepts and skills into three manageable levels -Introductory, Intermediate, and Advanced -- making it perfect for mastering the skills needed in any learning environment. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft Excel 2010 to students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Excel 2010 concepts and skills into three manageable levels -- Basic, Intermediate, and Advanced -- perfect for workshops or accelerated courses. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Illustrated Course Guide: Microsoft PowerPoint 2013 Basic
Illustrated Course Guide: Microsoft Office 365 & Excel 2016: Intermediate, Spiral bound Version
Microsoft Office 365 & Excel 2016: Introductory
Illustrated Course Guide: Microsoft Excel 2010 Basic
Illustrated Course Guide: Microsoft Office 365 & Excel 2016: Advanced, Spiral bound Version

Both computer rookies and hot shots can master Microsoft Excel 2013 quickly and efficiently with this new book in the acclaimed Illustrated Series - ENHANCED MICROSOFT EXCEL 2013: ILLUSTRATED COMPLETE. Using a concise, focused approach and user-friendly format, the Illustrated Series provides a hallmark two-page layout that allows readers to work through an entire task without turning the page. Skills are accessible and easy to follow with new Learning Outcomes that outline the skills covered in each lesson and larger full-color screens that preview
what readers should see on their own computers. Each unit begins with a brief overview of the principles of the lesson and introduces a case study for further application. New and updated appendixes guide you in exploring cloud computing and other developments in more depth. Readers strengthen their understanding of the latest features in MS Excel 2013 for ongoing success. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft PowerPoint 2013 to students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft PowerPoint 2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
The twenty-first century offers more technology than we have ever seen before, but with new updates, and apps coming out all the time, it’s hard to keep up. Essential Office 365 is here to help. Along with easy to follow step-by-step instructions, illustrations, and photographs, this guide offers specifics in... Downloading and Installing Microsoft Office Suite Getting started with Office Online: using Sway, OneDrive, Mail & Calendar Using Office Apps on your iPad or Android device Constructing professional looking documents with Microsoft Word Adding and using
graphics, photographs, and clipart Changing fonts, creating tables, graphs, clipboard, sorting and formatting text, and mail merge Creating presentations for your lessons, lectures, speeches or business presentations using PowerPoint. Adding animations and effects to PowerPoint slides Using 3D and cinematic transitions to spice up your presentations Using Excel to create spreadsheets that analyse, present and manipulate data Creating Excel charts, graphs, pivot tables, functions and formulas The basics of Microsoft Access databases Keeping in touch with friends,
family and colleagues using Outlook Maintaining calendars and keeping appointments with Outlook Taking notes with OneNote and more... Unlike other books and manuals that assume a computing background not possessed by beginners, Essential Office 365 tackles the fundamentals of Microsoft Office, so that everyone from students, to senior citizens, to home users pressed for time, can understand. So, if you’re looking for an Office manual, a visual book, simplified tutorial, dummies guide, or reference, Essential Office 365 will help you maximize the potential of
Microsoft Office to increase your productivity, and help you take advantage of the digital revolution.
Illustrated Course Guide: Microsoft Word 2013 Intermediate
Illustrated Course Guide: Microsoft Office 365 & PowerPoint 2016: Introductory, Spiral bound Version
Illustrated Course Guide: Microsoft Excel 2013 Intermediate
Course Guide + Illustrated Course Guide: Microsoft Office 365 & Word 2016: Introductory
Illustrated Course Guide: Microsoft Access 2013 Intermediate
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE engages both computer rookies and today’s pros as this edition guides readers in thoroughly mastering advanced Microsoft Excel 2016 skills. Praised for its concise, focused approach and user-friendly format, this book, like all others in the Illustrated Series, incorporates a hallmark two-page layout that allows readers to see an entire task in one view. Each presentation is easy to follow with Learning Outcomes that outline the skills covered in each
lesson and larger full-color screens that reflect exactly what readers should see on their own computers. Each module begins with a brief overview of the lesson’s principles and introduces a case study for further application to ensure readers gain a complete understanding of Microsoft Excel 2016. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Both computer rookies and hot shots can master Microsoft Office and Excel 2016 applications quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE 365 & Excel 2016: INTRODUCTORY. Skills are accessible and easy to follow with a hallmark two-page layout that allows readers to see an entire task without turning the page. Using a concise, focused approach and user-friendly format, this book incorporates Learning Outcomes that outline the skills addressed in each lesson. Larger full-color images reflect exactly
what readers should see on their own computer screens. Each module begins with a brief overview of the principles of the lesson and introduces an updated case study for further application. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
I started teaching computer classes a couple of years ago. It seemed that almost all of my students were generally saying the same thing: I bought a book on how to use this program but I just don't understand what is in the book. I think you have to be a computer nerd to understand this stuff. Microsoft Office Excel 2007 is a very powerful spreadsheet program, but it doesn't have to be complicated or hard to use. I decided to write an easy to understand book on how to use the Microsoft Office Excel 2007. This book has easy to
follow step by step directions on how to use Excel 2007.
Problem-Solving and Decision Making: Illustrated Course Guides
Illustrated Microsoft Office 365 & Excel 2016: Comprehensive
Illustrated Course Guide: Microsoft Excel 2013 Advanced, Spiral bound Version
A Guide to Microsoft Excel 2013 for Scientists and Engineers
Illustrated Course Guide: Microsoft Excel 2013 Basic
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & EXCEL 2016: INTRODUCTORY is the ideal resource for learning Microsoft Excel 2016, regardless of the reader’s experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides important Microsoft Excel 2016 concepts and skills into three manageable levels -- Introductory, Intermediate, and Advanced -making it perfect for readers to master the skills needed in any working or learning environment. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Excel Crash Course for Engineers is a reader-friendly introductory guide to the features, functions, and applications of Microsoft Excel in engineering. The book provides readers with real-world examples and exercises that are directly related to engineering, and offers highly illustrated, step-by-step demonstrations of techniques to solve and visualize engineering problems and situations. The book includes an introduction to MS Excel, along with in-depth coverage of graphing and charting, functions and formulae, Excel's
Visual Basic for Applications (VBA) programming language, and engineering data analysis. This powerful tutorial is a great resource for students, engineers, and other busy technical professionals who need to quickly acquire a solid understanding of Excel.
Microsoft 365, formerly known as Office 365 offers many improved productivity features and services. Updated and revised, Exploring Microsoft Office is here to help. Packed with easy to follow step-by-step instructions, illustrations, photographs and video demos, this guide offers specifics in... Downloading and Installing the Microsoft Office Suite Getting started with Office Online: using Sway, OneDrive, Mail & Calendar Using Office Apps on your iPad or Android device Constructing professional looking documents with
Microsoft Word Adding and using graphics, photographs, and clipart Changing fonts, creating tables, graphs, clipboard, sorting and formatting text, and mail merge Creating presentations for your lessons, lectures, speeches, or business presentations using PowerPoint. Adding animations and effects to PowerPoint slides Using 3D and cinematic transitions to spice up your presentations Using Excel to create spreadsheets that analyse, present, and manipulate data Creating Excel charts, graphs, pivot tables, functions, and
formulas The basics of Microsoft Access databases, tables, forms, queries, and SQL Keeping in touch with friends, family and colleagues using Outlook Maintaining calendars and keeping appointments with Outlook Taking notes with OneNote, and more... Unlike other books and manuals that assume a computing background not possessed by beginners, Exploring Microsoft Office tackles the fundamentals of Microsoft Office, so that everyone from students, to senior citizens, to home users pressed for time, can understand.
So, if you're looking for an Office manual, a visual book, simplified tutorial, dummies guide, or reference, Exploring Microsoft Office will help you maximize the potential of Microsoft Office to increase your productivity, and help you take advantage of the digital revolution.
Exam Prep for Bundle; Illustrated Course Guide; Microsoft Office 365 & Word 2016; Introductory, Spiral Bound Version + Illustrated Microsoft Office 365 & Excel ... Projects Printed Access Card with Access to
The Illustrated, Practical Guide to Using Office and Microsoft 365
Illustrated Course Guides: Teamwork & Team Building - Soft Skills for a Digital Workplace
Exploring Microsoft Office
Microsoft Excel 2013 for Medical Professionals
Now students can master the nuances of Microsoft Office quickly with ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2019 INTRODUCTORY, part of today's popular Illustrated Series. This focused, user-friendly approach uses a proven two-page layout that allows students to work through an entire task without turning the page. Clear Learning Outcomes outline the skills for each lesson, while large full-color screen images reflect exactly what students see on their own computers. Each module begins with a brief overview of the principles covered in the lesson
and introduces a real-world case scenario to engage students and reinforce critical skills to make them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are available to guide additional study and ensure successful results.
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE is the ideal resource for learning Microsoft Excel 2016, regardless of the reader’s experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides important Microsoft Excel 2016 concepts and skills into three manageable levels -- Introductory, Intermediate, and Advanced -- making it perfect for readers to
master the skills needed in any working or learning environment. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Loved by students for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for learning Microsoft Excel 2013 regardless of your experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Excel 2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product description or the product text may not
be available in the ebook version.
The Illustrated Guide to Using Microsoft Office
Course Guide + Illustrated Course Guide: Microsoft Office 365 & Excel 2016: Introductory
Illustrated Course Guide: Microsoft Office 365 & PowerPoint 2016: Advanced, Spiral bound Version
Illustrated Microsoft Office 365 & Excel 2016: Introductory
Illustrated Course Guide: Microsoft Word 2013 Basic
Illustrated Course Guide: Microsoft Office 365 & Excel 2016: Intermediate, Spiral bound VersionCengage Learning
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft Word 2013 to students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Word 2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Loved for its visual and flexible approach to building computer skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & EXCEL 2016: ADVANCED is the ideal resource for master advanced Microsoft Excel 2016, regardless of the reader’s experience level. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The ILLUSTRATED COURSE GUIDE divides important Microsoft Excel 2016 concepts and skills into three manageable levels -- Introductory, Intermediate, and Advanced -- making it perfect for readers to master
the skills needed in any working or learning environment. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Illustrated Microsoft Office 365 & Office 2019 Introductory
Illustrated Course Guide: Microsoft PowerPoint 2013 Advanced
A Training Book for Microsoft Excel 2007
Microsoft Office Excel 2007 a Beginner's Guide

Master the Microsoft Excel 2013 skills essential for success in today's medical office or health-related career with MICROSOFT EXCEL 2013 FOR MEDICAL PROFESSIONALS. This reader-friendly book introduces Microsoft Excel 2013 using a clear, step-by-step format and visually driven approach. Actual medical examples and timely projects within a case study related to the medical industry prepare readers to meet contemporary medical office challenges. Both beginning and experienced computer users benefit from the book's straightforward approach and ongoing value as a
reference tool. MICROSOFT EXCEL 2013 FOR MEDICAL PROFESSIONALS ensures readers quickly develop the spreadsheet skills necessary to support a front or back office of a clinic, hospital, or medical practice with great success. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
The Illustrated Series Soft Skills titles are designed to make it easy to teach students the essential soft skills necessary to succeed in today's competitive workplace. Each book and companion CourseMate cover 40 critical skills, providing students with extensive knowledge they can bring with them into the real world. CourseMate brings each text to life with an audio visual eBook, scenario videos, access to Career Transitions, interactive activities for reinforcement, and Engagement Tracker, a first-of-its-kind tool that monitors student engagement in the course! Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
Essential Office 365 Third Edition
Enhanced Microsoft Excel 2013: Illustrated Complete
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