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When Hugh MacLeod was a struggling young copywriter, living in a YMCA, he started to doodle on the backs of
business cards while sitting at a bar. Those cartoons eventually led to a popular blog - gapingvoid.com - and a
reputation for pithy insight and humor, in both words and pictures. MacLeod has opinions on everything from
marketing to the meaning of life, but one of his main subjects is creativity. How do new ideas emerge in a cynical,
risk-averse world? Where does inspiration come from? What does it take to make a living as a creative person? Now
his first book, Ignore Everyone, expands on his sharpest insights, wittiest cartoons, and most useful advice. A
sample: *Selling out is harder than it looks. Diluting your product to make it more commercial will just make people
like it less. *If your plan depends on you suddenly being "discovered" by some big shot, your plan will probably fail.
Nobody suddenly discovers anything. Things are made slowly and in pain. *Don't try to stand out from the crowd;
avoid crowds altogether. There's no point trying to do the same thing as 250,000 other young hopefuls, waiting for a
miracle. All existing business models are wrong. Find a new one. *The idea doesn't have to be big. It just has to be
yours. The sovereignty you have over your work will inspire far more people than the actual content ever will. After
learning MacLeod's 40 keys to creativity, you will be ready to unlock your own brilliance and unleash it on the
world.
Forget the 10,000 hour rule— what if it’s possible to learn the basics of any new skill in 20 hours or less? Take a
moment to consider how many things you want to learn to do. What’s on your list? What’s holding you back from
getting started? Are you worried about the time and effort it takes to acquire new skills—time you don’t have and
effort you can’t spare? Research suggests it takes 10,000 hours to develop a new skill. In this nonstop world when
will you ever find that much time and energy? To make matters worse, the early hours of practicing something new
are always the most frustrating. That’s why it’s difficult to learn how to speak a new language, play an instrument,
hit a golf ball, or shoot great photos. It’s so much easier to watch TV or surf the web . . . In The First 20 Hours, Josh
Kaufman offers a systematic approach to rapid skill acquisition— how to learn any new skill as quickly as possible.
His method shows you how to deconstruct complex skills, maximize productive practice, and remove common
learning barriers. By completing just 20 hours of focused, deliberate practice you’ll go from knowing absolutely
nothing to performing noticeably well. Kaufman personally field-tested the methods in this book. You’ll have a front
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row seat as he develops a personal yoga practice, writes his own web-based computer programs, teaches himself to
touch type on a nonstandard keyboard, explores the oldest and most complex board game in history, picks up the
ukulele, and learns how to windsurf. Here are a few of the simple techniques he teaches: Define your target
performance level: Figure out what your desired level of skill looks like, what you’re trying to achieve, and what
you’ll be able to do when you’re done. The more specific, the better. Deconstruct the skill: Most of the things we
think of as skills are actually bundles of smaller subskills. If you break down the subcomponents, it’s easier to figure
out which ones are most important and practice those first. Eliminate barriers to practice: Removing common
distractions and unnecessary effort makes it much easier to sit down and focus on deliberate practice. Create fast
feedback loops: Getting accurate, real-time information about how well you’re performing during practice makes it
much easier to improve. Whether you want to paint a portrait, launch a start-up, fly an airplane, or juggle flaming
chainsaws, The First 20 Hours will help you pick up the basics of any skill in record time . . . and have more fun
along the way.
Ben Casnocha discovered he was entrepreneur at age 12 and hasn't slowed down since. In this remarkably
instructive book, Ben dissects the entrepreneurship "gene," explaining that everyone has inherited it if they have an
idea to make the world a better place. In Casnocha's case, he found a better way for city governments to
communicate with constituents on the Web. Six years later, Comcate has dozens of municipal clients, a growing
staff, and a record of excellence. This book is the story of his start-up, but also a conversation with his mentors,
clients and fellow entrepreneurs about how to make a business idea work?and how to have the time of your life
trying. From Pat Lencioni to Marc Benioff of salesforce.com, Ben has won over the best and brightest of the business
world?now it's your turn!
The best minds in business—at your service MBA in a Box brings together some of the best brains in business who
show how the core curriculum of an MBA program works in the real world. People like Michael Porter, Rosabeth
Moss Kanter, Adrian J. Slywotzky, Warren Bennis, and Bill George give you a box full of ideas and tools that can
boost your career and help you add value to your organization. For example: • Why finance is not just about
manipulating numbers but of immense importance in sustaining growth, building widespread wealth, and creating
jobs. • The profit zone and how to tell if a business is in one. • The skill of turning an idea or invention into a product
that solves a problem for a market. • Merging the need of business to produce and grow with the environment so
they are both sustained. • The latest thinking in marketing about branding, pricing, reversing a product’s life cycle,
and turning what has become a commodity into a specialty. • And much more.
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How to Learn Anything . . . Fast!
A Step-By-Step Guide To Mastering The Skills Taught In America's Top Business Schools
Practical Ideas from the Best Brains in Business
A Guide to the Project Management Body of Knowledge (PMBOK® Guide) – Seventh Edition and The Standard for
Project Management (RUSSIAN)
My Struggle to Become a Person
Personal Development for Smart People
30 Principles for the Best Utilization of Your Time
Learn an entire MBA course without spending thousands and waving goodbye to two years of your life. If you want to succeed in
business then an MBA programme is the best way to build expertise, knowledge and experience. But an MBA programme at any
top school is an enormous investment in time, effort and money. In The Visual MBA, Jason Barron offers a radical solution,
explaining all key business school concepts through illustrations. When Barron started his MBA course, he decided to draw all his
notes so that other people could benefit from them. And it's a good thing he did, because research shows that more than 65% of
us are visual learners and that our brains process illustrations 60,000 times faster than text. From Marketing, Ethics and
Accounting to Organisational Behaviour, Finance, Operations and Strategy, The Visual MBA distils the most important principles of
an MBA into an accessible, informative and easily-digestible guide. Jason Barron is a product manager and illustrator who helps
people realise their creative ideas through visual learning. He spent 516 hours in class and countless hours studying at home
completing his MBA. Along the way, rather than taking notes that he would never read again, Jason created sketchnotes for each
class and has turned them into an interesting and engaging resource so that you don't have to sit through another class again!
The book focuses on identifying your own leadership strengths to get success. Leadership is never easy. But thankful, something
else is also true. Everyone of us has the potential to be a leader every day. Many people still have a narrow understanding of what
leadership really is. But the fact of the matter is that leadership doesn't begin and end at the very top. It is every bit as important,
perhaps more important, in the place most of us live and work. The leadership techniques that will work best for you are the ones
you nurture inside. The best selling book on Human relations.
The fully revised new edition of the international bestseller THE 80 MINUTE MBA is your short-cut to business brilliance. A
traditional MBA is for either the time-rich, very wealthy or lucky few with a generous corporate sponsor. So what happens if you
want to get a hit of high-quality business inspiration without spending two years back at school? THE 80 MINUTE MBA is the
gateway to fresh thinking, in less time than it takes a standard meeting to get past coffee and donuts. The MBA-in-a-box book is
old hat. Managers need the encouragement to think differently, not in the same straight lines. THE 80 MINUTE MBA is an injection
of inspiration, creative thinking and dynamic approaches which will help you see the world of business differently. Stimulating new
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material brings this edition right up to date with critical business thinking. Including a new chapter on the platform economy and
fresh technology and social media examples this book will energize and inspire you in equal measure.
Summary of The Personal MBA - Master The Art of Business - A Comprehensive Summary This isn't intended to supplant the first
book, yet to fill in as an ally to it and give you, our faithful readers, an improved understanding encounter. The Summary and
Analysis book is an extraordinary method to underwrite your time as they uncover the brilliant chunks from every part in a concise
manner. In spite of the fact that we generally suggest you read the first book. The Personal MBA is a book that plans to furnish you
with a degree-level comprehension of business without a great many dollars of obligation. Josh Kaufman gives a blueprint of the
business essentials needed to be financially fruitful. Notwithstanding, he additionally refutes legends that you need an advanced
degree to do well in the business world. Kaufman calls attention to that business chiefs are not made in business colleges yet by
their eagerness to look for information. The Personal MBA is your chance to look for business information on your own terms. To
be continued... Here is a Preview of What You Will Get: ? A Full Book Summary ? An Analysis ? Fun quizzes ? Quiz Answers ?
Etc. Get a copy of this summary and learn about the book.
Accomplishing More by Managing Your Time, Attention, and Energy
How Empty Pockets, a Tight Budget, and a Hunger for Success Can Become Your Greatest Competitive Advantage
by Josh Kaufman - Master The Art of Business - A Comprehensive Summary
Time Management
MBA in a Box
Negotiating for Success: Essential Strategies and Skills
The First 20 Hours

A National Book Critics Circle Award Finalist “Essential reading for the twenty-first [century].” —Radhika Jones, The New York
Times Book Review In the first comprehensive biography of Mikhail Gorbachev, William Taubman shows how a peasant boy
clambered to the top of a system designed to keep people like him down, found common ground with America’s arch-conservative
president Ronald Reagan, and permitted the USSR and its East European empire to break apart without using force to preserve them.
Drawing on interviews with Gorbachev himself, transcripts and documents from the Russian archives, and interviews with Kremlin
aides and adversaries, Taubman’s intensely personal portrait extends to Gorbachev’s remarkable marriage to a woman he deeply
loved. Nuanced and poignant, yet unsparing and honest, this sweeping account has all the amplitude of a great Russian novel.
This business classic features straight-talking advice you’ll never hear in school. Featuring a new foreword by Ariel Emanuel and
Patrick Whitesell Mark H. McCormack, one of the most successful entrepreneurs in American business, is widely credited as the
founder of the modern-day sports marketing industry. On a handshake with Arnold Palmer and less than a thousand dollars, he
started International Management Group and, over a four-decade period, built the company into a multimillion-dollar enterprise
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with offices in more than forty countries. To this day, McCormack’s business classic remains a must-read for executives and
managers at every level. Relating his proven method of “applied people sense” in key chapters on sales, negotiation, reading others
and yourself, and executive time management, McCormack presents powerful real-world guidance on • the secret life of a deal •
management philosophies that don’t work (and one that does) • the key to running a meeting—and how to attend one • the positive
use of negative reinforcement • proven ways to observe aggressively and take the edge • and much more Praise for What They Don’t
Teach You at Harvard Business School “Incisive, intelligent, and witty, What They Don’t Teach You at Harvard Business School is a
sure winner—like the author himself. Reading it has taught me a lot.”—Rupert Murdoch, executive chairman, News Corp, chairman
and CEO, 21st Century Fox “Clear, concise, and informative . . . Like a good mentor, this book will be a valuable aid throughout
your business career.”—Herbert J. Siegel, chairman, Chris-Craft Industries, Inc. “Mark McCormack describes the approach I have
personally seen him adopt, which has not only contributed to the growth of his business, but mine as well.”—Arnold Palmer “There
have been what we love to call dynasties in every sport. IMG has been different. What this one brilliant man, Mark McCormack,
created is the only dynasty ever over all sport.”—Frank Deford, senior contributing writer, Sports Illustrated
Different than other usual time management books available, this book details 30 strategies and tactics proven methods to get more
done in the 24 hours that every single human being on earth has been granted. Discover how to maximize your time by setting
priorities, create useful schedules and learn to overcome procrastination, how to boost your energy level and productivity with good
habits, proper food habits, exercise and sleep. Learn how to use the latest technology etc. can enable you to manage information and
communicate more effectively and efficiently.
Reading Notes To Myself is one of those rare experiences that comes only once in a great while. The editor who discovered the book
said, "When I first read Prather's manuscript it was late at night and I was tired, but by the time I finished it, I felt rested and alive.
Since then I've reread it many times and it says even more to me now." The book serves as a beginning for the reader's exploration of
his or her own life and as a treasury of thoughtful and insightful reminders.
The Innovator's DNA
The 30 Day MBA
How Neuromarketing Can Help You Persuade Anyone, Anywhere, Anytime
Navigating the Opportunities and Obstacles to Your Post-Military Career
Review and Analysis of Kaufman's Book
Mastering Business with Attitude
The Effective Manager
An illustrated "instant MBA" degree presented in an engaging, sketch notes-style that that covers all the main concepts taught in a traditional
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business school program--at a fraction of the cost.
A new classic, cited by leaders and media around the globe as a highly recommended read for anyone interested in innovation. In The
Innovator’s DNA, authors Jeffrey Dyer, Hal Gregersen, and bestselling author Clayton Christensen (The Innovator’s Dilemma, The Innovator’s
Solution, How Will You Measure Your Life?) build on what we know about disruptive innovation to show how individuals can develop the
skills necessary to move progressively from idea to impact. By identifying behaviors of the world’s best innovators—from leaders at Amazon
and Apple to those at Google, Skype, and Virgin Group—the authors outline five discovery skills that distinguish innovative entrepreneurs and
executives from ordinary managers: Associating, Questioning, Observing, Networking, and Experimenting. Once you master these
competencies (the authors provide a self-assessment for rating your own innovator’s DNA), the authors explain how to generate ideas,
collaborate to implement them, and build innovation skills throughout the organization to result in a competitive edge. This innovation
advantage will translate into a premium in your company’s stock price—an innovation premium—which is possible only by building the code for
innovation right into your organization’s people, processes, and guiding philosophies. Practical and provocative, The Innovator’s DNA is an
essential resource for individuals and teams who want to strengthen their innovative prowess.
Practical ideas from the best brains in Business A sharp, jargon-free guide to the core curriculum of an MBA program, MBA in a Book shows
how to master the big ideas of business and use them in a practical way to build and enhance career success. “In the world of business, ideas
matter. . . . Some of the sharpest minds in the business world give perceptive looks into innovation, marketing, finance, strategy, and leadership,
providing stimulating, useful perspectives on these core topics.” —Larry Bossidy, retired chairman and CEO of Honeywell International and
coauthor of Execution: The Discipline of Getting Things Done Great business thinkers such as Michael Porter, Rosabeth Kanter, and Bill
George of Harvard Business School; Paul Argenti of the Tuck School at Dartmouth; Jeffrey Sonnenfeld of Yale; Peter Senge of MIT; the
entrepreneur and inventor Dean Kamen; and the financial innovator Michael Milken are just a few of the best brains in business, providing the
intellectual nourishment that will help you play the game of business at the highest level.
The 10th anniversary edition of the bestselling foundational business training manual for ambitious readers, featuring new concepts and mental
models: updated, expanded, and revised. Many people assume they need to attend business school to learn how to build a successful business or
advance in their career. That's not true. The vast majority of modern business practice requires little more than common sense, simple
arithmetic, and knowledge of a few very important ideas and principles. The Personal MBA 10th Anniversary Edition provides a clear overview
of the essentials of every major business topic: entrepreneurship, product development, marketing, sales, negotiation, accounting, finance,
productivity, communication, psychology, leadership, systems design, analysis, and operations management...all in one comprehensive volume.
Inside you'll learn concepts such as: The 5 Parts of Every Business: You can understand and improve any business, large or small, by focusing
on five fundamental topics. The 12 Forms of Value: Products and services are only two of the twelve ways you can create value for your
customers. 4 Methods to Increase Revenue: There are only four ways for a business to bring in more money. Do you know what they are?
Business degrees are often a poor investment, but business skills are always useful, no matter how you acquire them. The Personal MBA will
help you do great work, make good decisions, and take full advantage of your skills, abilities, and available opportunities--no matter what you
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do (or would like to do) for a living.
An Impossible Dream
The Personal MBA
The Ten-Day MBA 4th Ed.
Master the Art of Business Summary
Reagan, Gorbachev, and a World Without the Bomb
Simple Numbers, Straight Talk, Big Profits!
Gorbachev: His Life and Times

Sharing the essentials of sales, marketing, negotiation, strategy, and much more, the creator
of PersonalMBA.com shows readers how to master the fundamentals, hone their business
instincts, and save a fortune in tuition.
The must-read summary of Josh Kaufman's book: "The Personal MBA: A World-Class Business
Education in a Single Volume". This complete summary of the ideas from Josh Kaufman's book
reveals the author's belief that an MBA is not worth your time and money, and you would be
far better off educating yourself in business by taking advantage of the thousands of business
books that are published worldwide every year. Josh Kaufman believes that in order to get
well-educated for a career in business, all you need to do is take charge of your own business
education. This summary demonstrates the eleven topics that you need to learn, how you can
get a solid knowledge base of each and why you should go out and get hands-on learning
experience to find out what works. Added-value of this summary: • Save time • Understand
key concepts • Expand your business knowledge To learn more, read "The Personal MBA" and
discover why you should skip business school and teach yourself.
p>Picture the scene: the Republican President of the United States credited with christening
the Soviet Union an ‘Evil Empire’, and that country’s own President, the General Secretary of
the Communist Party, sitting down together. It was Reykjavík, 1986, and the meeting
between Ronald Reagan and Mikhail Gorbachev really did happen—even after the agonising
escalating tensions of the arms race—as the world waited with bated breath to see if a
compromise would be achieved by the two leaders to secure the future of the planet. Now,
thanks to access to previously unavailable archives, historian Guillaume Serina chronicles the
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build-up and aftermath of that momentous summit, and employs contemporary diaries and
memoranda to tell the remarkable story of how the agreement to abolish all nuclear weapons
was reached. With an introduction by Gorbachev himself, An Impossible Dream turns to the
Trump administration’s own foreign and defence policy, in a daring examination of the past,
present and future dangers of our coexistence with nuclear weapons.
Mission Transition is an essential career-change guide for any transitioning veteran that
wants to avoid false starts and make optimal career choices following active duty. Every year,
about a quarter of a million veterans leave the military - most of whom are unprepared for the
transition. These service members have developed incredible leadership, problem-solving,
and practical skills that are underutilized once they reach the civilian world, a detriment to
both themselves and society. Well-intentioned Transition Assistance Programs and other
support structures within the armed forces often leave veterans fending for themselves. The
mission-first culture of the military results in service members focusing on their active duty
roles in the year leading up to their separation, leaving them little time to adequately prepare
to join the civilian world. President of Purepost, a next-generation staffing solution and public
benefits corporation, and author Matthew J. Louis guides military personnel through the
entire process of making a successful move into civilian professional life. In Mission
Transition, this book will: Guide you through the process of discovering what path you want to
take going forward Teach you the strategies that will make your résumé stand out Provide
suggestions to help you prepare for and ace the interview Discuss ways to acclimate to your
new organization’s culture and pay it forward to other veterans Each chapter includes advice
from other veterans, illustrations of key concepts, summaries, and suggested resources. Let
this well-written and easy to follow guidebook help you transition out from the military and
commit to being successful in the next chapter of your life.
MBA in a Book
A World-class Business Education in a Single Volume
The Sales Bible
The Visual MBA
Mission Transition
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The Power of Passion and Perseverance
Complete MBA For Dummies

If you want to accelerate your career development and transform your skillset, but without the
price tag and two-year commitment of the MBA, this is the book for you. The 30 Day MBA covers
the 12 core disciplines of business: accounting, finance, marketing, organizational behaviour,
business history, business law, economics, entrepreneurship, ethics and social responsibility,
operations management, research and analysis and strategy. It provides the tools and techniques
you need to seize business opportunities and implement strategies successfully. Complex concepts
are explained in simple and practical terms, helping you to apply high level concepts to the
real-life world of business. The 30 Day MBA also contains insightful case studies from leading
organizations including IKEA, Cisco, Cobra Beer, Heinz, Shell, Hotel Chocolat and Chilango, to
help keep you right up-to-the-minute with current trends and inspire you to explore new
concepts. This book equips you with essential hard knowledge, but also helps you understand how
business and current thinking is shifting in today's turbulent global markets, and broadens your
mind with the knowledge and confidence to excel in a competitive career.
Keeping your financial house in order is more important than ever. But how do you deal with
expenses, debt, taxes, and retirement without getting overwhelmed? This book points the way.
It's filled with the kind of practical guidance and sound insights that makes J.D. Roth's
GetRichSlowly.org a critically acclaimed source of personal-finance advice. You won't find any
get-rich-quick schemes here, just sensible advice for getting the most from your money. Even if
you have perfect credit and no debt, you'll learn ways to make your rosy financial situation
even better. Get the info you need to make sensible decisions on saving, spending, and investing
Learn the best ways to set and achieve financial goals Set up a realistic budget framework and
learn how to track expenses Discover proven methods to help you eliminate debt Understand how to
use credit wisely Win big by making smart decisions on your home and other big-ticket items
Learn how to get the most from your investments by avoiding rash decisions Decide how -- and how
much -- to save for retirement
We all negotiate on a daily basis. We negotiate with our spouses, children, parents, and
friends. We negotiate when we rent an apartment, buy a car, purchase a house, and apply for a
job. Your ability to negotiate might even be the most important factor in your career
advancement. Negotiation is also the key to business success. No organization can survive
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without contracts that produce profits. At a strategic level, businesses are concerned with
value creation and achieving competitive advantage. But the success of high-level business
strategies depends on contracts made with suppliers, customers, and other stakeholders.
Contracting capability—the ability to negotiate and perform successful contracts—is the most
important function in any organization. This book is designed to help you achieve success in
your personal negotiations and in your business transactions. The book is unique in two ways.
First, the book not only covers negotiation concepts, but also provides practical actions you
can take in future negotiations. This includes a Negotiation Planning Checklist and a completed
example of the checklist for your use in future negotiations. The book also includes (1) a tool
you can use to assess your negotiation style; (2) examples of “decision trees,” which are useful
in calculating your alternatives if your negotiation is unsuccessful; (3) a three-part strategy
for increasing your power during negotiations; (4) a practical plan for analyzing your
negotiations based on your reservation price, stretch goal, most-likely target, and zone of
potential agreement; (5) clear guidelines on ethical standards that apply to negotiations; (6)
factors to consider when deciding whether you should negotiate through an agent; (7)
psychological tools you can use in negotiations—and traps to avoid when the other side uses
them; (8) key elements of contract law that arise during negotiations; and (9) a checklist of
factors to use when you evaluate your performance as a negotiator. Second, the book is unique in
its holistic approach to the negotiation process. Other books often focus narrowly either on
negotiation or on contract law. Furthermore, the books on negotiation tend to focus on what
happens at the bargaining table without addressing the performance of an agreement. These books
make the mistaken assumption that success is determined by evaluating the negotiation rather
than evaluating performance of the agreement. Similarly, the books on contract law tend to focus
on the legal requirements for a contract to be valid, thus giving short shrift to the
negotiation process that precedes the contract and to the performance that follows. In the real
world, the contracting process is not divided into independent phases. What happens during a
negotiation has a profound impact on the contract and on the performance that follows. The
contract’s legal content should reflect the realities of what happened at the bargaining table
and the performance that is to follow. This book, in contrast to others, covers the entire
negotiation process in chronological order beginning with your decision to negotiate and
continuing through the evaluation of your performance as a negotiator. A business executive in
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one of the negotiation seminars the author teaches as a University of Michigan professor
summarized negotiation as follows: “Life is negotiation!” No one ever stated it better. As a
mother with young children and as a company leader, the executive realized that negotiations are
pervasive in our personal and business lives. With its emphasis on practical action, and with
its chronological, holistic approach, this book provides a roadmap you can use when navigating
through your life as a negotiator.
Despite promises of "fast and easy" results from slick marketers, real personal growth is
neither fast nor easy. The truth is that hard work, courage, and self-discipline are required to
achieve meaningful results—results that are not attained by those who cling to the fantasy of
achievement without effort. Personal Development for Smart People reveals the unvarnished truth
about what it takes to consciously grow as a human being. As you read, you’ll learn the seven
universal principles behind all successful growth efforts (truth, love, power, oneness,
authority, courage, and intelligence); as well as practical, insightful methods for improving
your health, relationships, career, finances, and more. You’ll see how to become the conscious
creator of your life instead of feeling hopelessly adrift, enjoy a fulfilling career that honors
your unique self-expression, attract empowering relationships with loving, compatible partners,
wake up early feeling motivated, energized, and enthusiastic, achieve inspiring goals with
disciplined daily habits and much more! With its refreshingly honest yet highly motivating
style, this fascinating book will help you courageously explore, creatively express, and
consciously embrace your extraordinary human journey.
Notes to Myself
and 39 Other Keys to Creativity
The Power of Broke
What a (Very) Young CEO Learned on His Journey Through Silicon Valley
Josh Kaufman's the Personal MBA
Your Fast Track Guide to Business Success
A Step-By-step Guide To Mastering The Skills Taught In America's Top Business Schools
Thinking Statistically is the "sharp little book" that shows you how to think like a statistician, without worrying about formal statistical techniques.
Along the way we learn how selection bias can explain why your boss doesn't know he sucks (even when everyone else does); how to use Bayes'
Theorem to decide if your partner is cheating on you; and why Mark Zuckerberg should never be used as an example for anything. See the world
in a whole new light, and make better decisions and judgements without ever going near a t-test. Think. Think Statistically.
Page 11/17

Online Library The Personal Mba A World Class Business Education In A Single Volume
This accessible, step-by-step guide to mastering the skills taught in America's top business schools has been a backlist perennial since
publication. It dispenses MBA skills at one percent of the cost, in all the major topics taught at America's "top ten" business schools. MBA
applicants and students use it to prepare for entrance interviews and tests; businesspeople, lawyers, and doctors use it to gain the MBA
advantage without the time or the expense. This revised edition includes updated sales, salary, and company information throughout. It also
discusses areas such as the Internet, game theory, activity-based accounting, and advances in information technology. For the 300,000 budding
MBAs annually and for anyone else who wants to "walk the walk and talk the talk" of the MBA, this is the ultimate MBA book of knowledge.
A fresh, personal, and entertaining exploration of a topic that concerns all of us: how to be more productive at work and in every facet of our lives.
Chris Bailey turned down lucrative job offers to pursue a lifelong dream—to spend a year performing a deep dive experiment into the pursuit of
productivity, a subject he had been enamored with since he was a teenager. After obtaining his business degree, he created a blog to chronicle a
year-long series of productivity experiments he conducted on himself, where he also continued his research and interviews with some of the
world’s foremost experts, from Charles Duhigg to David Allen. Among the experiments that he tackled: Bailey went several weeks with getting by
on little to no sleep; he cut out caffeine and sugar; he lived in total isolation for 10 days; he used his smartphone for just an hour a day for three
months; he gained ten pounds of muscle mass; he stretched his work week to 90 hours; a late riser, he got up at 5:30 every morning for three
months—all the while monitoring the impact of his experiments on the quality and quantity of his work. The Productivity Project—and the lessons
Chris learned—are the result of that year-long journey. Among the counterintuitive insights Chris Bailey will teach you: · slowing down to work
more deliberately; · shrinking or eliminating the unimportant; · the rule of three; · striving for imperfection; · scheduling less time for important
tasks; · the 20 second rule to distract yourself from the inevitable distractions; · and the concept of productive procrastination. In an eye-opening
and thoroughly engaging read, Bailey offers a treasure trove of insights and over 25 best practices that will help you accomplish more.
The how-to guide for exceptional management from the bottom up The Effective Manager is a hands-on practical guide to great management at
every level. Written by the man behind Manager Tools, the world's number-one business podcast, this book distills the author's 25 years of
management training expertise into clear, actionable steps to start taking today. First, you'll identify what "effective management" actually looks
like: can you get the job done at a high level? Do you attract and retain top talent without burning them out? Then you'll dig into the four critical
behaviors that make a manager great, and learn how to adjust your own behavior to be the leader your team needs. You'll learn the four major
tools that should be a part of every manager's repertoire, how to use them, and even how to introduce them to the team in a productive, nondisruptive way. Most management books are written for CEOs and geared toward improving corporate management, but this book is expressly
aimed at managers of any level—with a behavioral framework designed to be tailored to your team's specific needs. Understand your team's
strengths, weaknesses, and goals in a meaningful way Stop limiting feedback to when something goes wrong Motivate your people to continuous
improvement Spread the work around and let people stretch their skills Effective managers are good at the job and "good at people." The key is
combining those skills to foster your team's development, get better and better results, and maintain a culture of positive productivity. The
Effective Manager shows you how to turn good into great with clear, actionable, expert guidance.
4 Keys to Unlock Your Business Potential
The Persuasion Code
What They Teach You at Harvard Business School
Your Money: The Missing Manual
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Summary: The Personal MBA
Ten-day MBA, The, Rev.
The Conscious Pursuit of Personal Growth

PMBOK&® Guide is the go-to resource for project management practitioners. The project management profession has
significantly evolved due to emerging technology, new approaches and rapid market changes. Reflecting this evolution,
The Standard for Project Management enumerates 12 principles of project management and the PMBOK&® Guide &–
Seventh Edition is structured around eight project performance domains.This edition is designed to address practitioners'
current and future needs and to help them be more proactive, innovative and nimble in enabling desired project
outcomes.This edition of the PMBOK&® Guide:•Reflects the full range of development approaches (predictive, adaptive,
hybrid, etc.);•Provides an entire section devoted to tailoring the development approach and processes;•Includes an
expanded list of models, methods, and artifacts;•Focuses on not just delivering project outputs but also enabling
outcomes; and• Integrates with PMIstandards+™ for information and standards application content based on project type,
development approach, and industry sector.
In this instant New York Times bestseller, Angela Duckworth shows anyone striving to succeed that the secret to
outstanding achievement is not talent, but a special blend of passion and persistence she calls “grit.” “Inspiration for nongeniuses everywhere” (People). The daughter of a scientist who frequently noted her lack of “genius,” Angela
Duckworth is now a celebrated researcher and professor. It was her early eye-opening stints in teaching, business
consulting, and neuroscience that led to her hypothesis about what really drives success: not genius, but a unique
combination of passion and long-term perseverance. In Grit, she takes us into the field to visit cadets struggling through
their first days at West Point, teachers working in some of the toughest schools, and young finalists in the National
Spelling Bee. She also mines fascinating insights from history and shows what can be gleaned from modern experiments
in peak performance. Finally, she shares what she’s learned from interviewing dozens of high achievers—from JP
Morgan CEO Jamie Dimon to New Yorker cartoon editor Bob Mankoff to Seattle Seahawks Coach Pete Carroll.
“Duckworth’s ideas about the cultivation of tenacity have clearly changed some lives for the better” (The New York
Times Book Review). Among Grit’s most valuable insights: any effort you make ultimately counts twice toward your goal;
grit can be learned, regardless of IQ or circumstances; when it comes to child-rearing, neither a warm embrace nor high
standards will work by themselves; how to trigger lifelong interest; the magic of the Hard Thing Rule; and so much more.
Winningly personal, insightful, and even life-changing, Grit is a book about what goes through your head when you fall
down, and how that—not talent or luck—makes all the difference. This is “a fascinating tour of the psychological research
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on success” (The Wall Street Journal).
** ACCORDING TO BUSINESS INSIDER: "Getting your MBA has never been easier. Haroun is one of the highest rated
professors on Udemy, so you can expect to be in good hands through the course of your education." ** This is the book
version of the popular Udemy.com course called "An Entire MBA in 1 Course." From the Author of "101 Crucial Lessons
They Don't Teach You in Business School," which Forbes magazine calls "1 of 6 books that all entrepreneurs need to
read right now." This book will teach you everything you need to know about business....from starting a company to
taking it public. Most business books are significantly outdated. This book leverages many online resources and makes
the general business, accounting and finance process very easy to understand (and enjoyable too)! There are many
incredibly engaging and entertaining video links in the book to YouTube and other sources; 'edutainment' works!
Although this book is close to 400 pages, I tried to visualize the content of this book as much as possible as this is a
more impactful and enjoyable way to learn (think Pinterest versus the tiny words in the Economist)! The contents of this
book are all based on my work experience at several firms, including Goldman Sachs, the consulting industry at
Accenture, a few companies I have started, the hedge fund industry where I worked at Citadel and most recently, based
on my experience at a prominent San Francisco based venture capital firm. I also included many helpful practical
business concepts I learned while I did an MBA at Columbia University and a Bachelor of Commerce degree at McGill
University. Think of this book as a "greatest hits" business summary from my MBA, undergraduate business degree,
work experience in consulting, equities, hedge funds, venture capital and starting my own companies. As the title of this
book suggests, this is an entire MBA in one book; it's also a practical manual to help you accomplish your business
career goals. I have minimized "boring theoretical concepts" in this book in order to keep it as close to reality as possible.
I hope you enjoy it! In addition to teaching at 4 universities in the San Francisco Bay Area, you can find other courses
that I teach online at www.udemy.com/user/chris-haroun/.
This is a Summary of Josh Kaufman's the personal MBA: master the art of business. Getting an MBA is an expensive
choice-one almost impossible to justify regardless of the state of the economy. Even the elite schools like Harvard and
Wharton offer outdated, assembly-line programs that teach you more about PowerPoint presentations and unnecessary
financial models than what it takes to run a real business. You can get better results (and save hundreds of thousands of
dollars) by skipping business school altogether. True leaders aren't made by business schools - they make themselves,
seeking out the knowledge, skills, and experience they need to succeed. Read this book and you will learn the principles
it takes most business professionals a lifetime of trial and error to master. This summary provides the essentials of
entrepreneurship, marketing, sales, negotiation, operations, productivity, systems design, and much more, in one
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comprehensive volume. The Personal MBA distills the most valuable business lessons into simple, memorable mental
models that can be applied to real-world challenges. Available in a variety of formats, it is aimed for those who want to
capture the gist of the book but don't have the current time to devour all 464 pages. You get the main summary along
with all of the benefits and lessons the actual book has to offer. This is a summary that is not intended to be used without
reference to the original book.
What They Don't Teach You at Harvard Business School
Notes from a Street-smart Executive
My Start-Up Life
The Leader in You
Ignore Everybody
80 Minute MBA
Two Years of Business School Packed Into One Priceless Book of Pure Awesomeness
Based on the premise that accountants often make finance unnecessarily confusing, this no-frills guide
will help small business owners see beyond the numbers and translate financial statements into tangible
business success. The author shows the reader how to use key financial indicators as a basis for smart
business decisions, with a focus on companies in the range between start-up and $5 million in revenue.
In a humorous and conversational tone, Crabtree explains how even the most harried business owners can
use financial metrics to improve their bottom line. The author's down-to-earth discussion includes many
insights: Most business owners are probably not paying themselves enough; Paying taxes can be a positive
in accounting; A company-wide salary cap can help immensely with personnel decisions. Additionally, the
numerous examples help readers see for themselves how following the author's advice will have a direct
impact on their profits.
The Persuasion Code Capture, convince, and close—scientifically Most of your attempts to persuade are
doomed to fail because the brains of your audience automatically reject messages that disrupt their
attention. This book makes the complex science of persuasion simple. Learn to develop better marketing
and sales messages based on a scientific model; NeuroMap™. Regardless of your level of expertise in
marketing, neuromarketing, neuroscience or psychology: The Persuasion Code: How Neuromarketing Can Help
You Persuade Anyone, Anywhere, Anytime will make your personal and business lives more successful by
unveiling a credible and practical approach towards creating a breakthrough persuasion strategy. This
book will satisfy your interest in neuromarketing, scientific persuasion, sales, advertising
effectiveness, website conversion, marketing strategy and sales presentations. It’ll teach you the value
of the award-winning persuasion model NeuroMapTM : the only model based on the science of how your
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customers use their brain to make any decision including a buying decision. You will appreciate why this
scientific approach has helped hundreds of companies and thousands of executives achieve remarkable
results. Written by the founders of SalesBrain who pioneered the field of neuromarketing SalesBrain has
trained more than 100,000 executives worldwide including over 15,000 CEO Includes guidance for creating
your own neuromarketing plan Advance your business or career by creating persuasive messages based on
the working principle of the brain.
'For anyone thinking of doing an MBA, or indeed anyone who wants to understand how the corporate elite
are moulded, this is a must read' Luke Johnson, British entrepreneur The internationally best-selling
business classic that reveals what it's really like to study an MBA at one of the most prestigious
institutions in the world. Philip Delves Broughton quit his position as New York correspondent for The
Daily Telegraph to take his place on one of the most-coveted and exclusive courses in the world - an MBA
at Harvard Business School - to acquire the wisdom reserved for the world's global elite. And what he
learns is truly jaw-dropping. From his first class to graduation - encompassing the guest lectures, the
Apprentice-style tasks, the booze-luge, the burnouts and the high flyers - Delves Broughton divulges the
advice, wisdom and folly he found whilst studying at the most prestigious business school in the world.
'Anyone considering enrolling will find this an insightful portrait of Harvard Business School life'
Economist 'Very funny. An excellent book' Wall Street Journal
Revised and updated to answer the challenges of a rapidly changing business world, the 4th edition of
The Ten-Day MBA includes the latest topics taught at America's top business schools, from corporate
ethics and compliance to financial planning and real estate to leadership and negotiation. With more
than 400,000 copies sold around the world, this internationally acclaimed guide distills the lessons of
the most popular business school courses taught at Harvard, Stanford, the University of Pennsylvania,
the University of Chicago, Northwestern, and the University of Virginia. Author Steven A. Silbiger
delivers research straight from the notes of real MBA students attending these top programs today—giving
you the tools you need to get ahead in business and in life.
Summary of The Personal MBA
The Personal MBA 10th Anniversary Edition
A Handbook for Personal Liberty
Thinking Statistically
An Entire MBA in 1 Course
Mastering the Five Skills of Disruptive Innovators
How I Found Freedom in an Unfree World

The star of ABC's "Shark Tank" demonstrates how starting a business on a shoestring can provide significant competitive advantages for
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entrepreneurs by forcing them to think creatively, use resources efficiently, and connect more authentically with customers. --Publisher's
description.
Want to get an MBA? The Complete MBA For Dummies, 2nd Edition, is the practical, plain-English guide that covers all the basics of a topnotch MBA program, helping you to navigate today’s most innovative business strategies. From management to entrepreneurship to
strategic planning, you’ll understand the hottest trends and get the latest techniques for motivating employees, building global partnerships,
managing risk, and manufacturing. This fun, easy-to-access guide is full of useful information, tips, and checklists that will help you lead,
manage, or participate in any business at a high level of competence. You’ll find out how to use databases to your advantage, recognize and
reward your employees, analyze financial statements, and understand the challenges of strategic planning in a global business environment.
You’ll also learn the basic principals of accounting, get a grip on the concepts behind stocks and bonds, and find out how technology has
revolutionized everything from manufacturing to marketing. Discover how to: Know and respond to your customers’ needs Handle budgets
and forecasts Recruit and retain top people Establish and run employee teams Use Sarbanes-Oxley to your company’s advantage Negotiate
with the best of them Build long-term relationships with clients Avoid common managerial mistakes Improve cash flow Market your
products and services Make the most of your advertising dollar Once you know what an MBA knows, the sky’s the limit. Read The
Complete MBA For Dummies, 2nd Edition, and watch your career take off!
The Personal MBAA World-class Business Education in a Single VolumePenguin UK
From the Author of the Udemy. com Course an Entire MBA in 1 Course
Grit
The Internationally-Bestselling Business Classic
The Productivity Project
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