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Windows 8 For Seniors In Easy Steps
Step-by-Step, Full-Color Graphics Show You How to Use Windows 8! Get up and
running with Windows 8 right away—the QuickSteps way. Full-color screenshots on
every page with clear instructions make it easy to use this innovative operating system
on any device. Follow along and learn how to navigate the touch interface, customize
your desktop, store data, manage files, connect to the Internet, use email, add
hardware and software, download apps, work with photos, and enjoy multimedia. You’ll
also learn how to control security and set up a wired or wireless network. This
practical, fast-paced guide gets you started in no time! Use these handy guideposts:
Shortcuts for accomplishing common tasks Need-to-know facts in concise narrative
Helpful reminders or alternate ways of doing things Bonus information related to the
topic being covered Errors and pitfalls to avoid Screenshots with callouts that show
and explain exactly what you’ll see on your computer screen while you’re doing a task
The unique, landscape layout of the QuickSteps series mimics your computer screen,
displays graphics and explanations side by side, and lays flat so you can easily refer to
the book while working on your computer.
This is the eBook of the printed book and may not include any media, website access
codes, or print supplements that may come packaged with the bound book. SEE IT
DONE. DO IT YOURSELF. It’s that Easy! Easy Windows 10 teaches you the
fundamentals to help you get the most from Windows 10. Fully illustrated steps with
simple instructions guide you through each task, building the skills you need to
perform the most common tasks with Windows. No need to feel intimidated; we’ll hold
your hand every step of the way. Learn how to... · Use the improved Windows 10
Anniversary Edition Start menu in standard and Tablet mode versions · Add extensions
to the Microsoft Edge browser to translate foreign-language web pages and much
more · Keep your information safe with improved File History and Backup · Use
OneDrive® cloud storage to save space on your tablets and computers · Create
reminders using Cortana’s voice recognition and Sticky Notes integration · Enjoy and
shop for your favorite apps, movies, music, and TV shows · Manage and protect your
home network · Touchscreen, keyboard, or mouse—use Windows 10 your way!
Windows 8 was a revolutionary update of the popular operating system from Microsoft.
With a brand new interface, new ways of getting around and accessing items and new
possibilities for mobile devices, Windows 8 took the computing experience to the next
level. However, there were still a few areas for improvement and these have been
addressed with Window 8.1. Windows 8.1 for Seniors in easy steps shows you how to
get up to speed with this latest version of Windows and begins by detailing how to get
to grips with the Windows 8.1 interface. It deals with the basics such as accessing
items, personalizing your screen and using additional controls that are available from
the sides of the screen. The books includes the new features that have been added
since Windows 8: the return of the Start button; options for booting up to the Desktop;
viewing up to four apps on screen at the same time; an enhanced SkyDrive feature for
online storage and sharing; and a unified search facility that enables you to search
over your computer and the Web. A lot of the functionality of Windows 8.1 is aimed at
touchscreen devices, whether they are desktop computers, laptops or tablets. This is
dealt with in terms of navigating around, as well as showing how everything can still be
done with a traditional mouse and keyboard. Apps are at the heart of Windows 8.1 and
the newly designed Windows Store has an app for almost everything you could want to
do. The book shows how to access and download apps and then how to work with
them, and organize them, when you have them. As well as the new features that are
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covered, all of the old favourites are looked at in detail, such as working with folders
and files, accessing the Internet, using email, working with photos and video,
networking with Windows and system security. Windows 8.1 will open your eyes to a
new way of computing and Windows 8.1 for Seniors in easy steps will help you see
clearly so that you can quickly feel comfortable and confident with this exciting new
operating system. It is presented with the Senior reader in mind, using larger type, in
the familiar In Easy Steps style. Covers Windows 8.1, Update 1.
A full-color, visual guide to the basics of Windows 8.1, written for seniors, by a senior in
a jargon-free style, using specific examples in clear, step-by-step instructions Start
using Windows 8 or 8.1 right away--the QuickSteps way. Full-color screenshots on
every page with clear instructions make it easy to use this versatile operating system
on any device and navigate the interface with a touchscreen, keyboard, or mouse.
Written by a senior for seniors, this book shows you how to customize your desktop,
store data, browse the Internet, use email, work with documents and photos, enjoy
multimedia, access the cloud, and use apps. You'll get tips for maintaining your
system, adding hardware and software, and controlling security. This practical, visual
guide gets you up and running on Windows 8.1 in no time! Use these handy
guideposts: QuickSteps for accomplishing common tasks Personal insights from other
seniors Need-to-know facts in concise narrative Helpful reminders or alternate ways of
doing things Bonus information related to the topic being covered Errors and pitfalls to
avoid The unique, landscape-oriented layout of the QuickSteps series mimics your
computer screen, displays graphics and explanations side by side, and lays flat so you
can easily refer to the book while working on your computer.
Covers the Windows 10 April 2018 Update
Windows 10 For Seniors For Dummies
Internet and E-mail for Seniors with Windows 8
Windows 11 For Dummies
Covers Windows RT and Windows 8
My Windows 8.1 Computer for Seniors

Your go-to guide on business analysis Business analysis refers to the set of
tasks and activities that help companies determine their objectives for
meeting certain opportunities or addressing challenges and then help them
define solutions to meet those objectives. Those engaged in business
analysis are charged with identifying the activities that enable the company
to define the business problem or opportunity, define what the solutions
looks like, and define how it should behave in the end. As a BA, you lay out
the plans for the process ahead. Business Analysis For Dummies is the go to
reference on how to make the complex topic of business analysis easy to
understand. Whether you are new or have experience with business
analysis, this book gives you the tools, techniques, tips and tricks to set
your project’s expectations and on the path to success. Offers guidance on
how to make an impact in your organization by performing business
analysis Shows you the tools and techniques to be an effective business
analysis professional Provides a number of examples on how to perform
business analysis regardless of your role If you're interested in learning
about the tools and techniques used by successful business analysis
professionals, Business Analysis For Dummies has you covered.
Easy, clear, readable, and focused on what you want to do Step-by-step
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instructions for the tasks you care about most Large, full-color, close-up
photos show you exactly what to do Common-sense help whenever you run
into problems Tips and notes to help you do even more Over the years,
you’ve learned a lot. Now, learn Windows 8! We’ve identified the Windows
8 skills you need to stay connected with people you care about; keep your
computer reliable, productive, and safe; express your creativity; find new
passions; and live a better life! Our crystal-clear instructions respect your
smarts but never assume you’re an expert. Big, colorful photos on nearly
every page make this book incredibly easy to read and use! Set up your
computer with no fuss or aggravation Get productive fast, even if you don’t
have computer experience Use the new “touch” features of Windows 8 if
you have a touchscreen device Safeguard your privacy and protect yourself
from online scams Display up-to-the-minute news, weather, and stock
prices Browse and search the Web, wherever you go Find reliable health
information online Make Skype video calls to friends and family Use
Facebook to find old friends and see what they’re up to Store your pictures
and share them with loved ones Read eBooks on your PC–even enlarge text
for greater comfort Watch TV or movies with Netflix, Hulu Plus, or YouTube
Enjoy your music, and discover great music you’ve never heard Fix your
own computer problems without help
The latest tablets to arrive are those running the Windows 8 operating
system and seniors can learn to quickly set up and get started with the help
of this instructive guide. Topics such as the basic operation of the tablet,
surfing the internet, using e-mail, and working with photos, videos, and
music are all thoroughly covered step by step. It shows how to download
and use apps for keeping an agenda, planning a route, or connecting to
Facebook or Twitter, and explains how to synchronize the tablet with a PC
or laptop and how to view and edit important settings or files as needed.
With large-print type and an extensive index, this is the best resource for
seniors wanting to learn all about working with tablets with Windows 8.
Excel 2013 in easy steps shows you how to quickly get to grips with the
new features of Microsoft’s latest version of this popular spreadsheet
application. Excel 2013 brings more intuitive ways to explore, analyse and
display your data, and simplifies sharing and collaborating using cloud
storage. Excel 2013 in easy steps explores the Ribbon interface provided by
Office 2013 and the subscription version, Office 365. It shows you how to
create and manipulate worksheets, starting with the basic concepts, then
introducing functions and features that allow you to organize and manage
vast amounts of information. It covers the Excel Table data list structures,
advanced functions and Excel add-ins, and shows you how to present your
worksheet data in chart formats. The book will help you to create macros,
recorded or via Visual Basic. You'll learn how to use templates, tools and
other resources to help you apply Excel to various tasks. You'll link your
worksheets to other workbooks and get automatic updates. It also covers
Excel on the Internet, using the Office Web Apps. Written concisely, yet
comprehensively, Excel 2013 in easy steps uses detailed images and easy-toPage 3/14
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follow instructions to get you up to speed with Excel, whether you’re just
upgrading from a previous version or you are new to the spreadsheet
concept.
Windows 8.1 for Seniors in easy steps
Grammar
Covers Windows 8.1 Update 1
Physics I Workbook For Dummies
JavaScript in easy steps, 5th edition
Windows 8 for Seniors in Easy Steps

A guide for seniors teaches the fundamentals of Windows 8, covering such topics
as locating and using files and folders, using the Internet, sending and receiving
email, word processing, using applications, and enjoying multimedia.
Provides instructions for seniors on such topics as surfing the Internet, sending
and receiving emails, protecting their computer from viruses and spyware, and
downloading software.
"Windows 10 for Seniors is the ideal book for seniors who have worked with an
earlier version of Windows on a desktop or laptop computer and want to get
started right away with Windows 10. All of the most important topics are covered,
such as using the Internet safely, sending and receiving email and working with
files and folders. You will also learn how to organize and view photos and videos
and listen to music in Windows 10. Step by step, in your own tempo, you will get
acquainted with the new and renewed programs in Windows 10. You will get
familiar with the new Start menu and learn how to adjust the settings to make
Windows 10 easier and more comfortable to work with. The book contains
additional exercises to repeat and reinforce everything you have learned.
Instructional videos are also available on the website that accompanies this book.
They explain how to perform specific tasks"-Make informed business decisions with the beginner's guide to financial modeling
using Microsoft Excel Financial Modeling in Excel For Dummies is your
comprehensive guide to learning how to create informative, enlightening financial
models today. Not a math whiz or an Excel power-user? No problem! All you need
is a basic understanding of Excel to start building simple models with practical
hands-on exercises and before you know it, you'll be modeling your way to
optimized profits for your business in no time. Excel is powerful, user-friendly, and
is most likely already installed on your computer—which is why it has so readily
become the most popular financial modeling software. This book shows you how
to harness Excel's capabilities to determine profitability, develop budgetary
projections, model depreciation, project costs, value assets and more. You'll learn
the fundamental best practices and know-how of financial modeling, and how to
put them to work for your business and your clients. You'll learn the tools and
techniques that bring insight out of the numbers, and make better business
decisions based on quantitative evidence. You'll discover that financial modeling
is an invaluable resource for your business, and you'll wonder why you've waited
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this long to learn how! Companies around the world use financial modeling for
decision making, to steer strategy, and to develop solutions. This book walks you
through the process with clear, expert guidance that assumes little prior
knowledge. Learn the six crucial rules to follow when building a successful
financial model Discover how to review and edit an inherited financial model and
align it with your business and financial strategy Solve client problems, identify
market projections, and develop business strategies based on scenario analysis
Create valuable customized templates models that can become a source of
competitive advantage From multinational corporations to the mom-and-pop
corner store, there isn't a business around that wouldn't benefit from financial
modeling. No need to buy expensive specialized software—the tools you need are
right there in Excel. Financial Modeling in Excel For Dummies gets you up to
speed quickly so you can start reaping the benefits today!
Windows 8 for Seniors
CSS3 in easy steps
For Senior Citizens who Want to Start Using the Internet
Windows 10 for Seniors
Samsung Galaxy S4 in easy steps
Easy Windows 10
Provides information on the features and functions of Microsoft Windows 8,
covering such topics as the interface, desktop, applications, email, Internet,
games, music, photographs, networking, and security.
Sage 50 Accounts is the UK's market-leading accounts software. It lets you
manage your day-to-day finances, customers, suppliers and VAT and keeps your
finger on the pulse of your business. It puts you in total control of your finances
so you can spend more time running & growing your business. Sage 50 Accounts
2013 in easy steps clarifies everything from basic record keeping to utilising Sage
as an information-bank for making crucial business decisions. Areas covered
include: • setting up records and producing invoices • reconciling your bank
statements • stock management • keeping track of debtors, creditors and bills •
all important month and year end procedures • generating invaluable
management reports
Word 2013 in easy steps shows you how to quickly get to grips with the new
features of Microsoft’s latest version of this popular word processing application.
Word has been brought up-to-date with a new, sleeker look. There are new
templates and design tools and new ways to share and work with others. Word
2013 will be much more functional on tablets and other touch screen devices and
file sharing and cloud storage will give users consistent access to information
from virtually any device. Word 2013 in easy steps uses detailed images and
easy-to-follow instructions to get you up to speed with Word, whether you’re just
upgrading from a previous version or are a new user.
Without doubt HTML5 is the future of the web and HTML5 in easy steps
demonstrates all you can achieve NOW in the latest browsers - all described in
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easy to follow steps. HTML5 in easy steps instructs you how to employ the latest
development for web page design with HyperText Markup Language (HTML5).
Modern web browsers have united to support exciting new features of the HTML5
standard that allows easy creation of stunning web pages and engaging
interactive applications. HTML5 in easy steps contains examples and
screenshots that illustrate each feature of HTML5, describing how to incorporate
meta information about a document within its 'head' section and how to add
structured 'body' content. You'll learn how to create web pages to display text,
images, lists, tables, hyperlinks, forms, audio, and video - and also how to write
script instructions that draw and animate graphics on embedded 'canvas' areas.
Each chapter builds your knowledge so by the end of the book you'll have gained
a sound understanding of HTML5. HTML5 in easy steps has an easy-to-follow
style that will appeal to anyone looking to create compelling web pages for the
latest browsers. Ideal for programmers who need to quickly learn the latest
HTML5 techniques, students learning website design at school or college, those
seeking a career in web development who need a thorough understanding of
HTML5, and the enthusiast eager to build the latest HTML5 features into their
websites.
Coaching and Mentoring For Dummies
Financial Modeling in Excel For Dummies
Windows 10 for Seniors in easy steps, 3rd edition
Windows 8.1 For Dummies
For Everyone who Wants to Learn to Use the Computer at a Later Age
Business Analysis For Dummies
Easy, clear, readable, and focused on what you want to do Step-by-step instructions for
the tasks you care about most Large, full-color, close-up photos show you exactly what
to do Common-sense help whenever you run into problems Tips and notes to help you
do even more Over the years, you’ve learned a lot. Now, learn Windows 8.1! We’ve
identified the Windows 8/8.1 skills you need to stay connected with people you care
about: keep your computer reliable, productive, and safe; express your creativity; find
new passions; and live a better life! Our crystal-clear instructions respect your smarts
but never assume you’re an expert. Big, colorful photos on nearly every page make this
book incredibly easy to read and use! • Set up your computer with no fuss or
aggravation • Get productive fast, even if you don’t have computer experience • Use
Windows’ new touch features if you have a touchscreen device • Safeguard your
privacy, and protect yourself from online scams • Find, install, and use easy new
Modern apps • Display up-to-the-minute news, weather, and stock prices • Browse the
Web with the great new Internet Explorer 11 • Use new SmartSearch to find everything
faster on the Internet • Discover reliable health and financial information online • Make
free Skype video calls to friends and family • Use Facebook to find old friends and see
what they’re up to • Store your pictures, fix them, and share them with loved ones •
Read eBooks on your PC—even enlarge text for greater comfort • Watch TV or movies
with Netflix, Hulu Plus, or YouTube • Enjoy your music, and discover great music
you’ve never heard • Fix your own computer problems without help
Don't call your tech guru for help—get this book and help yourself! What do you want to
do with your Windows computer? Sign up for Facebook to keep up with your friends?
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Watch a video taken during the latest family trip? Find your latest email messages with
a single click of the mouse? Look no further than Windows 11 For Seniors For Dummies
to discover how to do these tasks and others that you depend on a daily basis. With this
guide to the popular operating system, you find the clear and easy instructions to
checking tech tasks off your to-do list. This book focuses on giving you the steps—with
plenty of helpful illustrations—you need to complete the essential tasks that you perform
throughout your day, like connecting with friends on social media, customizing your
Windows 11 desktop with personal photos, and emailing the family about weekend
plans. You also find out how to navigate Windows 11 and enhance it with the apps and
widgets that you use. Other topics include: Adding shortcuts to favorite apps
Personalizing your desktop Creating your private Windows account Setting up the email
app Having news delivered to your desktop Chasing down lost files Tweaking your
digital photos Setting your security and forgetting about it Reach for Windows 11 For
Seniors For Dummies whether you need a basic introduction to Windows, want a
refresher on Windows 11, or have a question you want answered right away. You can
then spend less time looking for help on how your computer works and more time
enjoying the fun parts of life.
Provides information for seniors on the social networking sites Facebook and Twitter,
covering such topics as staying safe on the Internet, using email, setting up a Facebook
profile, and finding trending topics on Twitter.
Windows 10 for Seniors in easy steps, 3rd edition is written with older citizens in mind.
This best-selling guide uses larger type for easy reading and takes you through the
essentials a step at a time. It will help you to: · Install or upgrade to Windows 10, and
customize it to suit your needs · Master the key features of Windows 10 on your
Windows device (including PCs, laptops and touch devices) · Find your way around with
the Start button, the Start menu, and the new Taskbar · Use the Quick Access section an area you can personalize with your favorite apps, programs, contacts and websites
so you can quickly get to the functions and files you use most often · Search the web
with the Microsoft Edge browser · Learn about apps, find and download them, then
resize and move them and maximize, minimize or close from their titlebars · Understand
how Cloud storage with OneDrive works, and use it for free storage and sharing files ·
Talk to Cortana, the voice-activated Personal Digital Assistant which can perform
searches on your computer or the web, perform actions like opening apps or
documents, or set reminders and more This guide is filled with tips and shortcuts to
help you get the most out of Windows 10, whatever your level of experience and
whichever type of PC system you are using. Covers the April 2018 Update.
Windows 8.1 for Seniors QuickSteps
Windows 10 For Dummies
Windows 8 Tablets for Seniors: Learn All about Tablets with the Windows 8 Operating
System
For Senior Citizens who Want to Start Using Computers
Your Jargon Free User's Guide to Your New Laptop Or Desktop PC : Easy to Use Guides
& Tutorials
Windows 8 For Seniors For Dummies
CSS3 in easy steps instructs the user how to create exciting web pages using
Cascading Style Sheets version 3 (CSS3) for presentation and dynamic effect. CSS3 in
easy steps begins by explaining how style sheets can determine the presentation of
elements within HTML documents. Examples show how Cascading Style Sheet rules
control content position and its appearance with font style, color, gradients, and dropshadow effects. You will also learn how rules can provide dynamic effect with
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animation, transformations, and transitions. Each chapter builds your knowledge of
style sheets. By the end of this book you will have gained a sound understanding of
CSS3 and be able to create your own exciting interactive web pages. The book
examples provide clear syntax-highlighted code showing how to selectively style
components of an HTML document and how to endow components with interactive
functionality, to illustrate each aspect of CSS3 . CSS3 in easy steps has an easy-tofollow style that will appeal to anyone who wants to begin creating stylish web pages. It
will appeal to programmers who want to quickly learn the latest style sheet techniques,
and to the student who is studying website design at school or college, and to those
seeking a career in web development who need a thorough understanding of CSS3.
Samsung Galaxy S4 in easy steps will show you how to quickly get up and running with
your new S4, covering the standard functions, such as working with Home screens,
apps, widgets, customizing your smartphone and key aspects of the Android OS. It also
reveals the key innovative features of S4: quickly master the Air and Smart Gestures,
enjoy the exceptional camera, and make the most of its neat communications functions.
Use this guide to accelerate your learning and propel your way through the clever
features of the S4!
Unleash your inner Einstein and score higher in physics Do you have a handle on basic
physics terms and concepts, but your problem-solving skills could use some static
friction? Physics I Workbook For Dummies helps you build upon what you already know
to learn how to solve the most common physics problems with confidence and ease.
Physics I Workbook For Dummies gets the ball rolling with a brief overview of the nuts
and bolts of physics (i.e. converting measure, counting signification figures, applying
math skills to physics problems, etc.) before getting in the nitty gritty. If you're already a
pro you can skip this section and jump right into the practice problems. There, you'll get
the lowdown on how to take your problem-solving skills to a whole new plane—without
ever feeling like you've been left spiraling down a black hole. Easy-to-follow instructions
and practical tips Complete answer explanations are included so you can see where you
went wrong (or right) Covers the ten most common mistakes people make when solving
practice physics problems When push comes to shove, this friendly guide is just what
you need to set your physics problem-solving skills in motion.
A guide to Microsoft Windows 7 for seniors covers such topics as computer security,
creating user accounts, burning CDs and DVDs, installing and deleting programs, and
backups and system restore.
1,001 Practice Questions For Dummies
For Senior Citizens who Want
HTML5 in easy steps
Tablet PCs in easy steps
My Windows 8 Computer for Seniors
Get up to speed on Windows 10 With Windows 10 For Seniors For Dummies,
getting familiar with Windows 10 is a painless process. If you're
interested in learning the basics of this operating system without
having to dig through confusing computer jargon, look no further. This
book uses a step-by-step approach that is specifically designed to
assist first-time Windows 10 users who are over-50, providing easy-tounderstand language, large-print text, and an abundance of helpful
images along the way! Work with Windows 10 on any device Upload, edit,
and download pictures Play games and enjoy social media Keep your
system secure Perform routine maintenance If you’ve just purchased
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your first computer or upgraded to a new model, Windows 10 For Seniors
For Dummies offers everything you need to make the transition as
smooth as possible!
The bestselling book on Windows, now updated for the new 8.1 features
Microsoft has fine-tuned Windows 8 with some important new features,
and veteran author Andy Rathbone explains every one in this all-new
edition of a long-time bestseller. Whether you're using Windows for
the first time, upgrading from an older version, or just moving from
Windows 8 to 8.1, here's what you need to know. Learn about the dual
interfaces, the new Start button, how to customize the interface and
boot operations, and how to work with programs and files, use the web
and social media, manage music and photos, and much more. You'll even
find troubleshooting tips! This edition covers the upgrades in Windows
8.1, including the dual interfaces, basic mechanics, file storage, and
how to get the free upgrade to Windows 8.1 Shows how to manipulate app
tiles, give Windows the look you choose, set up boot-to-desktop
capabilities, connect to a network, and create user accounts Covers
working with programs, apps, and files; using the Internet and social
media; new apps and capabilities for working with onboard and online
media; and how to move files to a new PC Written by Andy Rathbone,
author of every edition of the bestselling Windows For Dummies Windows
8.1 For Dummies is exactly what you need to get going and be
productive with the newest Windows update.
Seniors, here's what you need to get up and running on Windows 8.1
Microsoft, now a little older and wiser, is back with Windows 8.1, the
revamped version that brings fresh changes and welcome improvements to
the Windows 8 operating system. And now you savvy seniors can get the
very most out of this easier-to-use Windows 8.1 with our friendly new
guide. Using large print that makes the book easier to read plus
magnified screen shots to help make Windows less intimidating, this
book walks you through common tasks and show you how to get things
done in fine style. Helps you get to know Windows 8.1, including the
basics of PC hardware, the return of the Start screen, the desktop
interface, Windows 8.1 applications, customizing, and more Explores
how you can best use the Web, including directions on connecting to
the Internet, using the e-mail app, connecting with social networks,
and messaging Puts the fun in the fundamentals of how to find and
install new apps, work with digital photos, and play music and videos
Offers practical steps on troubleshooting and maintenance, connecting
other devices, storing and organizing files, and backing up your
computer Uses straightforward explanations, minimal chit-chat, and
easy-to-read large print - perfect for seniors Work faster and smarter
– and enjoy yourself, too – with Windows 8.1 and Windows 8.1 For
Seniors For Dummies.
JavaScript in easy steps, now in its 5th edition, instructs the user
how to create exciting web pages that employ the power of JavaScript
to provide functionality. You need have no previous knowledge of any
scripting language so it's ideal for the newcomer to JavaScript. By
the end of this book you will have gained a sound understanding of
JavaScript and be able to add exciting dynamic scripts to your own web
Page 9/14

Acces PDF Windows 8 For Seniors In Easy Steps
pages. JavaScript in easy steps begins by explaining how to easily
incorporate JavaScript code in an HTML document. Examples demonstrate
how to use built-in JavaScript functions to work with Math, date and
time, random numbers, cookies, text strings, and components of
document content. You will learn how to create effects, such as an
automated slide show, learn how JavaScript is used with HTML
submission forms, and how to develop Rich Internet Applications (RIAs)
using the latest techniques employing Asynchronous JavaScript And XML
(AJAX). The book examples provide clear syntax-highlighted code
showing how to create behaviors for an HTML document to endow
components with interactive functionality, to illustrate each aspect
of JavaScript. JavaScript in easy steps has an easy-to-follow style
that will appeal to anyone who wants to add functionality to their web
pages. It will appeal to programmers who want to quickly add
JavaScript to their skills set, and to the student who is studying
website design at school or college, and to those seeking a career in
web development who need an understanding of client-side scripting.
Your User-friendly Jargon Free Guide to Using Your New PC Or Laptop
Windows 8 QuickSteps
Sage 50 Accounts 2013 in easy steps
Covers Android Jelly Bean
Excel 2013 in easy steps
Get Started with Windows 10

Illustrates the new features of Windows 10.
The ultimate starting point for seniors who want to learn
how to use a personal computer, this reference guides users
through the basics of the Windows 8 operating system with
easy-to-read large print and copious screenshots.
Practice makes perfect - and helps deepen your understanding
of English grammar Establishing good grammar habits will set
you up for success. From English class to writing your
college essay, from corporatecommunications, to updating
your social media sites, good grammar is essential and now
you have 1,001 ways to deepen your understanding and
practice your skills. 1,001 Grammar Practice Problems For
Dummies takes you beyond the instruction offered in a
typical English grammar course and offers a hands-on
understanding of grammar and its principles. Gives you a
chance to practice and reinforce the skills you learn in a
typical English grammar course Helps you refine your
understanding of English grammar Practice problems range in
difficulty and include detailed explanations and walkthroughs Whether you’re studying grammar at the high school
level or just brushing up on your grammar skills, 1,001
Grammar Practice Questions For Dummies offers an on-the-go
opportunity to succeed.
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The Tablet PC is a mobile computer that incorporates a flat
touchscreen, is operated by touching the screen and by using
an on screen keyboard, and is capable of running the full
Windows operating system. Touching the screen is not just a
simple matter, since it can involve up to ten points of
contact and a range of touch gestures. Tablet PCs can also
incorporate sensors, to detect screen brightness, rotation,
tilt and motion, and location and direction. The Tablet PC
may include cameras, front and back facing, and may allow
storage devices and other components to be attached. You can
use them with printers, with networks, over the Internet and
for Cloud computing. If you intend to buy a Tablet PC for
yourself or for a gift, Tablet PCs in easy steps will guide
you through choosing the right one, explaining the
differences between them and the options available. This
handy guide then covers all the functions you’ll need and
will help you to set up, personalize and maintain your
Tablet PC. You’ll learn how to connect to and browse the
internet, send and receive message and emails, maintain your
contacts and diary, download the most useful Windows 8 Apps
from the Windows Store, sync and share your data, and keep
your Tablet PC software up-todate – all safely and securely.
Tablet PCs in easy steps will guide you through everything
you need to know to get the most out of your new Tablet PC,
showing you how in easy steps. Tablet PCs in easy steps
concentrates on the Tablet PCs that run the latest Windows
operating systems – Windows RT (for ARM computers) or
Windows 8 (for Intel and AMD based computers).
More Windows 8 for Seniors
Facebook and Twitter For Seniors For Dummies
Windows 7 for Seniors
Get More Out of Your Computer
Word 2013 in easy steps
Windows 11 For Seniors For Dummies
Laptops have often been seen as the domain mainly of
students and businessmen. However, they are also an
excellent option for senior users: their mobility means
that they can be used in any location and with the advent
of wireless technology they can be used in a variety of
public places to surf the Web or keep in touch with family
and friends. Laptops for Seniors in easy steps shows how
these portable computers are ideal for seniors. Updated to
cover the update to Windows 8 (Windows 8.1) the book begins
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by looking at some of the ergonomic issues surrounding
laptops and shows how to be as comfortable as possible when
using them and transporting them. It then gives an overview
of the workings of laptops, including the software that is
provided with them and some of the exciting new features in
Windows 8.1. Issues such as using your laptop on vacation
and sharing it with other family members are then looked
at, to show how laptops are versatile and family-friendly.
Extensive coverage is also devoted to networking and using
a laptop wirelessly, with particular attention given to
accessing the Internet from wireless locations (Hot Spots)
such as airports, coffee shops and libraries. Laptops for
Seniors in easy steps demonstrates that seniors can have
the freedom to take their computing and wireless technology
with them at all times and be fully paid up members of the
mobile computing revolution.
Help seniors get started with Windows 8 with this easy-tounderstand guide! In easy-to-follow steps, this fun and
friendly guide shows you clearly how to use Windows 8.
Featuring a large font that makes the book easier to read
and magnified screen shots to help make the subject matter
less intimidating, author Mark Justice Hinton walks you
through the basics of Windows 8, so you can make the switch
without a hitch. Explains Windows 8 with easy-to-follow
steps and tips for senior readers Covers how to use the
Internet, send and receive e-mail, upload and download
photos, view video, listen to music, play games, use a
webcam, and more Uses a senior-friendly larger font for
text and includes more than 150 enlarged screen shots
Discusses topics important to senior readers, including
keeping data and personal information safe and secure Get
started using the exciting features of Windows 8 today,
with Windows 8 For Seniors For Dummies.
The book that keeps you from chucking your computer out
your Window Windows 11 arrives with the promise of being
the fastest, most secure, and most flexible of the
operating system yet. That doesn't mean it's always easy to
make your computer work faster, more securely, and more
flexible. This book offers help for those moments when you
ask yourself "what the heck is my computer doing?" You'll
find guidance on how to get around the newly updated
Windows 11 interface, how to use new Windows tools like
Teams and widgets, and even how to bring Android apps on
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board your device to simplify your processes. Once you know
your way around, you'll spend less time answering Windows
questions and more time getting things done. Inside...
Starting with the Start menu Finding where your files are
hiding Adding in Android apps Adding separate user accounts
to keep your kids out of your business Connecting to the
universe (via wifi) Getting chummy with Teams Customizing
your widgets Switching to a laptop
If you want to create a lean, mean, working machine in
today’s environment you need a game plan for building
employee morale and commitment. By coaching and mentoring
your work force—instead of implementing staid traditional
management techniques—you’ll start to see tremendous
results. Regardless of where you find yourself on the
corporate ladder and what level of authority you carry,
what you and other managers share in common is the
responsibility for the performance of others. Coaching and
Mentoring For Dummies can open your eyes to this innovative
way of managing and show you the best way to get the most
out of those who work for you. Coaching and Mentoring For
Dummies provides the foundation for understanding what
business coaching is all about, and helps you gain or
improve the coaching skills that drive employee performance
and commitment. These skills, which serve as the main
topics of this book, involve: getting employees to deliver
the results you need; guiding employees to think and do for
themselves; motivating employees to take on responsibility
and perform effectively; and growing employee capabilities
that lead to career development and success You’ll also
discover how to: Use questions rather than commands Be a
delegator, not a doer Complete performance reviews without
anxiety Grow your employees’ talents Increase productivity
and decrease turnover With Coaching and Mentoring For
Dummies as your guide, you can start to put these
techniques and tools to work for you and inspire your
employees in ways you never imagined. From tried-and-true
worksheets to tools that you can tailor to you own
situation, this friendly guide helps you call all the right
plays with regards to your employees. Forget about
micromanaging! When you become a coach, you’ll be surprised
by the tasks your group can perform.The fun and easy guide
to today's hottest trends in management training, Coaching
and Mentoring For Dummies shows managers how to take
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advantage of these state-of-the-art management tools -without spending hundreds of dollars on training seminars!
This book features Guidance on being a coach rather than a
doer" and giving feedback in a positive way Advice on
motivating, grooming, and growing employees Tips on
tackling diversity issues, performance reviews, and other
challenges Put these techniques and tools to work and
inspire your employees in ways you never imagined. Forget
about micromanaging! When you become a coach, you'll be
surprised by the tasks your group can perform.
Laptops for Seniors in easy steps - Windows 8.1 Edition
Add style to your web pages
Create functions for the web
Windows 8.1 For Seniors For Dummies
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